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TO: 
New York State Agencies and Authorities with Recovery Act Grant Management Responsibilities
FROM: 
Timothy Gilchrist        
RE: 
Recovery Act Grant Responsibilities
DATE:

August 19, 2009

Federal agencies are now increasing dramatically the availability of discretionary American Recovery and Reinvestment Act (ARRA) funding opportunities.  It is increasingly important that we be vigilant and active in applying and assisting other eligible New York entities in applying for these discretionary funds.  In today’s fiscal environment, it is very important that all State agencies and authorities do everything they can to maximize the Recovery Act revenues coming to New York.  To this end, this memorandum formalizes grant and award planning processes that will be utilized by the Economic Recovery Cabinet to review, approve and monitor ARRA grant activities.   
All State agencies and authorities having, or subsequently assigned, an ARRA grant management responsibility will be asked to follow the process depicted on the attached flowchart (Attachment A) and to submit some or all of the following documents, as appropriate to each situation:
· “ARRA Grant Opportunity Response Plan” (see attachment B);

· Memorandum Providing Rationale for Not Applying for a Grant;

· “ARRA Award Implementation Plan” (see attachment C);

· Revised ARRA Program Guide Page; and

· Draft Press Releases announcing grant awards.
ARRA Grant Opportunity Response Plan or Memorandum Providing Rationale for Not Applying for a Grant

Agencies and authorities are being asked to submit, within 5 business days, an “ARRA Grant Opportunity Response Plan” (Attachment B – the blue form) for all current opportunities that close on or after September 7, 2009.   In addition, as new grant opportunities are announced, agencies and authorities will be expected to routinely submit the appropriate documentation within 5 business days of a federal agency announcement of grant application availability.  Alternatively, if an agency or authority does not intend to pursue or assist other eligible New York entities in pursuing a particular grant opportunity, the agency or authority must submit a memorandum to Timothy Gilchrist that provides the rationale for not pursuing the opportunity.  This memorandum must be submitted to the Chamber no later than 5 days of a federal agency announcement of grant application availability.   
ARRA Award Implementation Plan and Award Press Releases
An “ARRA Award Implementation Plan” (Attachment C – the green form) is to be completed by all agencies and authorities who have responsibility for distributing award funds.  Beginning immediately, all agencies and authorities receiving ARRA awards must submit a completed "ARRA Award Implementation Plan" within 5 business days of receiving notification of an award.  On a case-by-case basis, agencies and authorities may be requested to submit an ARRA Award Implementation Plan for an ongoing award management effort.  In general, the implementation plan does not impose additional requirements; it closely aligns with guidance previously provided via a June 10, 2009 memorandum from Timothy Gilchrist that identified New York’s recovery act goals.  In addition, all agencies should notify the Chamber within 24 hours of the receipt of new ARRA awards to support an assessment for potential press release opportunities.
ARRA Program Guide
In addition, the Recovery Cabinet will soon be implementing a comprehensive review and revision of all the ARRA Program pages in the “ARRA Program Guide,” (i.e., the Handbook located on www.recovery.ny.gov ).  Subsequent to this comprehensive revision of the “ARRA Program Guide” each agency and authority will be expected to monitor the information on the Program Guide pages and routinely submit revisions, as program details change or need to be updated.  These routine updates are depicted on the attached flowchart.  More information on the Program Guide updating process will be provided in the near future.
If you have any questions, please contact Colleen Gerwitz at (518) 486-6786 or at the following email Colleen.Gerwitz@chamber.ny.us or Clarissa Wertman at (518) 474-6980 or at Clarissa.Wertman@chamber.ny.us.
Thank you for your continued support and assistance.
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